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You may contact the creditor that gar-
nished your account and explain that addi-
tional funds are from Federal benefit pay-
ments and should be released back to you.
(Conditional sentence if contact information is
in the garnishment order) The creditor may be
contacted at [contact information included
in the garnishment order].

You may also consult an attorney (lawyer)
to help you prove to the creditor who gar-
nished your account that additional funds
are from Federal benefit payments and can-
not be taken. If you cannot afford an attor-
ney, you can seek assistance from a free at-
torney or a legal aid society. (Optional sen-
tences) [Name of State, local, or independent
legal aid service] is an organization that pro-
vides free legal aid and can be reached at
[contact information]. You can find informa-
tion about other free legal aid programs at
[insert ‘‘http:/www.lawhelp.org’®> or other
legal aid programs website].

(Optional section) How to contact [name of
financial institution].

This notice contains all the information
that we have about the garnishment order.
However, if you have a question about your
account, you may contact us at [contact
number].

APPENDIX B TO PART 212—FORM OF NO-
TICE OF RIGHT TO GARNISH FEDERAL
BENEFITS

The United States, or a State child support
enforcement agency, certifying its right to
garnish Federal benefits shall attach or in-
clude with a garnishment order the following
Notice, on official organizational letterhead.

Information in brackets should be com-
pleted by the United States or a State child
support enforcement agency, as applicable.
Where the bracketed information indicates a
choice of words, as indicated by a slash, the
appropriate words should be selected from
the options.

NOTICE OF RIGHT TO GARNISH FEDERAL
BENEFITS

Date:

[Garnishment Order Number]/[State Case
ID]:

The attached garnishment order was [ob-
tained by the United States, pursuant to the
Federal Debt Collection Procedures Act, 28
U.S.C. §3205, or the Mandatory Victims Res-
titution Act, 18 U.S.C. §3613, or other Federal
statute]/[issued by (name of the State child
support enforcement agency), pursuant to
authority to attach or seize assets of non-
custodial parents in financial institutions in
the State of (name of State), 42 U.S.C. §666].

Accordingly, the garnishee is hereby noti-
fied that the procedures established under 31
CFR part 212 for identifying and protecting
Federal benefits deposited to accounts at fi-
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nancial institutions do not apply to this gar-
nishment order.

The garnishee should comply with the
terms of this order, including instructions
for withholding and retaining any funds de-
posited to any account(s) covered by this
order, pending further order of [name of the
court]/[the name of the State child support
enforcement agency].

APPENDIX C TO PART 212—EXAMPLES OF
THE LOOKBACK PERIOD AND PRO-
TECTED AMOUNT

The following examples illustrate this defi-
nition of lookback period.

Example 1: Account review performed same
day garnishment order is served. A financial
institution receives garnishment order on
Wednesday, March 17. The financial institu-
tion performs account review the same day
on Wednesday, March 17. The lookback pe-
riod begins on Tuesday, March 16, the date
preceding the date of account review. The
lookback period ends on Saturday, January
16, the corresponding date two months ear-
lier.

Example 2: Account review performed the day
after garnishment order is served. A financial
institution receives garnishment order on
Wednesday, November 17. The financial in-
stitution performs account review next busi-
ness day on Thursday, November 18. The
lookback period begins on Wednesday, No-
vember 17, the date preceding the date of ac-
count review. The lookback period ends on
Friday, September 17, the corresponding date
two months earlier.

Example 3: No corresponding date two months
earlier. A financial institution receives gar-
nishment order on Tuesday, August 30. The
financial institution performs the account
review two business days later on Thursday,
September 1. The lookback period begins on
Wednesday, August 31, the date preceding
the date of account review. The lookback pe-
riod ends on Wednesday, June 30, the last
date of the month two months earlier, since
June 31 does not exist to correspond with Au-
gust 31.

Example 4: Weekend between receipt of gar-
nishment order and account review. A financial
institution receives garnishment order on
Friday, December 10. The financial institu-
tion performs the account review two busi-
ness days later on Tuesday, December 14.
The lookback period begins on Monday, De-
cember 13, the date preceding the date of ac-
count review. The lookback period ends on
Wednesday, October 13, the corresponding
date two months earlier.

The following examples illustrate the defi-
nition of protected amount.
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